The School District of Lee County

Exceptional Student Education

ASSISTIVE TECHNOLOGY ASSESSMENT PROCEDURES

Level I

The need for assistive technology is addressed at the Individual Education Plan (IEP) meeting.
1. The IEP team writes goals and objectives FIRST and then considers whether or not assistive technology may or may not be needed to support the goals
2. If no assistive technology is needed to support the goals no further action is required.  Select “No” under Special factors.
3. If the IEP team feels the student may need assistive technology to support the goals then it is documented on the IEP to consider it for a specific goal. Select “Yes” under Special Factors.  Insert in the text field “Consider Assistive Technology for goal #____”.
4. The IEP team then decides what specific intervention/equipment they would like to trial based on the goal. Decisions should be made on the features of the equipment (what the equipment does) rather than a specific item.

Equipment can be obtained from:

a. School assistive technology libraries

b. Assistive Technology Kits – Kits are available for Functional Skills Classes, Life Skills Classes, Pre-K Classes and Social Communication Classes. Teachers must attend a training to obtain a kit. Check with teacher in these classes to see if they have equipment.

c. Assistive Technology District Lab – Contact Kathy Rose or Nancy Hoppe to request specific items.

5. Determine length of intervention/how data will be collected. Team should collaborate during this trial period.

6. Schedule date to review data with the IEP team.

7. Document intervention in the IEP.

a. Under Special Factors select “Yes”.  Insert in the text field “Required for communication” or “Required for written language”.
b. In the Present Levels of Performance state what is being used, i.e. Tech Talk, Big Mack, Co Writer, Neo, etc. (can be specific).

c. In Accommodations state the generic name of the device, i.e. Dynamic Screen Voice Output Device, Word Prediction Software, Word Processor, etc.  Do NOT list it under the Services section.
8. Follow-up and ongoing assessment by the IEP team should occur periodically and documented by an IEP team member.


All of the above is done at the school level and does not involve the Assistive 
Technology Department unless equipment is checked out.
Level II
All Level I procedures have been completed and documented.
1. Informed Notice of Re-Evaluation (Enrich) must be signed by parent(s) and sent to Lori Wood, Secretary for the Assistive Technology Department at ESE/LCPEC. 

Under “Assessments Requested by the School-Based Team” write in Assistive Technology Evaluation for (state specific area),  i.e. Communication, Written Language, etc.
2. The school team will complete the appropriate Assistive Technology Needs Assessment form and submit it electronically or send hard copy by pony mail to Kathy Rose at LCPEC (Lee County Public Education Center), ESE Dept.. 
The Assistive Technology Needs Assessment form can be obtained from the ESE website. (LEARN page > ESE > Related Services > AT Procedure/Forms).  

3. The Local Assistive Technology Specialists (LATS) will complete the formal evaluation. 

4. The report with recommendations will be completed by the LATS and reviewed with the student’s team.  Equipment and strategies will be provided and implemented as determined by the team.
5.  If the assistive technology trialed allows the student to access his or her education then it MUST be documented in three (3) places on the IEP.
a. Under Special Factors select “Yes”.  Insert in the text field “Required for communication” or “Required for written language”.
b. In the Present Levels of Performance state what is being used, i.e. Tech Talk, Big Mack, Co-Writer, Neo, etc. (can be specific).

c. In Accommodations state the generic name of the device, i.e. Dynamic Screen Voice Output Device, Word Prediction Software, Word Processor, etc.  Do NOT list it under the Services section.

6. Follow-up and ongoing assessment by the IEP team should occur periodically and documented by an IEP team member.

7.  Follow-up provided by the District LATS will occur on an individual basis as needed.
Further questions may be directed to 

Kathy Rose, MS, CCC/SLP, ATP

Local Assistive Technology Specialist

KathyPR@leeschools.net
 239- 337-8332
Nancy Hoppe, OTR, MHS, ATP

Local Assistive Technology Specialist

NancyHO@leeschools.net
239-337-8109 
